TICKET CIRCULATION PROCEDURE Southern California Lay Organization
1)  Circulate Procedure to:
      a.  Local Church Lay Presidents

      b.  SCCLO Elected Officers - min. 2 tickets

      c.  SCCLO Delegates to 2018 Fifth District Convention - min. 2 tickets

2)  Schedule and Convene Conference Call to Explain Procedure - TBD
3)  Procedure

      a.  Each in the above item #1 will receive numbered tickets from chair, Sistah "Jackie 
           Dupont-Walker.  Those not sold must be returned by February 3, 3018. If not returned, 
           payment will be expected.

      b.  All payments are to be forwarded to Sis Kathy Green, Financial Secretary via USPS, 
           home delivery, transaction in-person (e.g. Lay Council), & electronic  payment.  

           Funds must be received by February 8, 2018. 

           All checks to be made payable to - SCCLO with Fashion Show in memo section.    

           Mailing Address - SCCLO, PO Box 60872, Los Angeles, CA 90060
      c.  Any tickets used for entry, and not paid for by person to whom it was issued will be the

           responsibility of the person to whom the ticket was issued.

      d.  A tally of tickets distributed vs. those used will be reported with the final report.

      e.  Lost tickets, when reported, can only be replaced by the chair.  Ticket #s will be posted
           at the event and ticket collectors are to monitor, sending any bearer of such tickets to the 

           Registration table.

4)  Ticket Collection At the Door

     a.  Each ticket will be collected at the door for entry.  Ticket collectors will remain at the door on 

          shifts until notified that all seating is handled.

     b.  Chair, Financial Sec, and Treasurer will reconcile all tickets collected with paid tickets within 

          30 days of the event.

     c.  Notify any person who received a ticket that was used and NOT paid for.  Request payment.
